
HOW TO PRINT FROM PHONE/TABLET OR LAPTOP 
 

1. GO TO 10.1.29.7 IN YOUR WEB BROWSER ON THE DEVICE YOU WISH TO 
PRINT FROM AND TAP OR CLICK “PROCEED” ON THE SCREEN. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. ON THIS SCREEN, CHOOSE WHETHER YOU WANT BLACK AND WHITE 
($.10/PAGE) OR COLOR ($.50/PAGE).  CHOOSE THE FILE YOU WANT TO 
PRINT AND CLICK “UPLOAD FILE” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. ONCE THE FILE IS UPLOADED, TAP OR CLICK ON “CLICK HERE TO PRINT YOUR 
FILE” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. TO PRINT YOUR DOCUMENT, YOU MUST CONFIRM THE COST. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
5. ONCE YOU’VE CONFIRMED THE COST, GO TO THE CIRCULATION DESK AND 

GIVE THE NAME OF YOUR PRINT JOB TO BE PRINTED.  IF YOU HAVE ANOTHER 
JOB TO PRINT, TAP OR CLICK “CLICK HERE TO START OVER” 
 


